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How to Add a Discount Coupon

Log-in Credentials

1. Log-in to your Member profile

2. Locate the "Additional Resources" drop-down menu How to Obtain Member Log-in Credentials

Email info@missoulachamber.com or call (406) 303-8761
for Member log-in credentials.

Member portal home Edit this profile Pay open invoices Relationshig s Additional Resource: v

Log-In to Your Business Profile

Additional Resources v

3. lidk on "ADD Coupon Your Chamber log-in credentials are:

Username (Membership ID#): On Invoice
Password (Last 4 digits of Main Phone #): XXXX

Business Directory
Missoula Chamber Website
Member FAQ

SUBMIT AN EVENT

ADD A COUPON

JOB BOARD SUBMISSION

Eblast Instructions

4. You will any of you action coupons here. CLICK "NEW COUPON"
.|

View Coupons and Discounts

Coupon

You have no active coupans. Click on "New Coupon” button to add a coupon.

5. Complete the "Add Coupon" form. Remember to
designate if you want this to be a "Member's Only"
coupon or a "General" public coupon in "Coupon

Type"

6. Save the form.

7. Once your coupon is submitted, the Chamber
will recieve an automated email that it is ready for
approval. Once we approve the coupon, it will be
uploaded to the website.

Online Coupons Informatiol
Coupon Type Select Coupon Type...

Offer Title

Description OF Offer  erisly describe o

Price (if any)

Coupon Offer EXpires  enter the date your coupon exires, if any. This date will appear on the coupon

URL Link

Fir. Be sure to include the complete address.

www.missoulachamber.com ‘

Display Name Entarthe campany nama ta appear on the caupen.

Missoula Area Chamber of Commerce ‘

Email Contact the coupon. Note: this address will appear on the coupon. 1f you do not want o expose your emai

info@missoulachamber.com

Enter the phone number to

Contact Phone appear on the coupon.

(406) 543-6623

Please call the Missoula Chamber if you have questions at 406-543-6623



https://web.missoulachamber.com/portal

